
 

Careers Programme KS3   

                

              

         Year 7 
 
 
Autumn Term 
 
Introduction to UNIFROG 
our careers platform. 
 

Year 8 
 
 
Autumn Term 
 

Year 9 
 
 
Autumn Term 
 

 
BBC Career Stories 
 

 
BBC Careers Stories 
 

 
BBC Career Stories 

 
Spring-Term 
 
PSHE February 
 
Living in the real world – 
Future Choices 
 
Enterprise & Employability 
Skills. 
Enterprise Project- 
Sustainability. 
Career – Chris’s Journey 
Everybody’s career journey 
is different 
Who is behind your favorite 
TV Programme. 
What is labour market 
information? 
Your reflections 
Meet our careers advisor 

 
Spring Term 
 
PSHE February 
 
Living in the real world – Future Choices 
 
Career a lifelong journey 
Where are you learning skills at school? 
The importance of knowledge and skills 
to help you now and in the world of 
work. 
Skills required for different jobs. 
Different jobs in creating computer 
games. 
My skills audit 
Meet our careers advisor 
Ask our careers advisor 
Values and reflections. 
 
 

 
Spring Term 
 
PSHE February 
 
Living in the real world – Future Choices 
 
What are GCSEs? 
After GCSEs 
Skills, Qualities and Interviews 
Know yourself 
Your skills and future careers. 
Meet our careers advisor 
Ask our careers advisor 
 
 
 
 
 
 
 

As well as: 

Careers inputs in 
Subject areas e.g.  

Maths: Yr7,8 
Junior UKMT 
Maths 
Challenge – 
promotes  
problem solving 
and 
collaboration. 
Computing: Yr 7 
Cyber Security 
Expert 

Computing:Yr 9 
Trip - MOSI 
PowerUp 
gaming event. 
An insight into 
the career 
opportunities 
that are 
available within 
this industry 
and develop 
their knowledge 
of how games 
are made.* 

 

A Journey of exploration and Discovery. Different people have different ideas. 



Ask our careers advisor 
 
 
 
 
 
 
 
National Careers Week 
Assembly 
Employer: 
 

 
 
Introduction to UNIFROG our careers 
platform. 
 
 
 
 
National Careers Week Assembly 
Employer: 
 

 
 
Introduction to UNIFROG our careers 
platform. 
 
 
 
 
National Careers Week Assembly 
Employer/apprenticeship provider. 
 
Choices Activities 
 
My Pathways assembly  
Technical Provider (College) 
 
Subject assemblies including careers 
linked to the subject. 
 
Future Choices Employers/ colleges Speed 
Dating. 
 
On-line options/interview  
 
Year 9 Choices Evening  
 
 

 

• Examples of activities that took place in subject areas last year. 

 

National Careers 
Week 

4-9th March 

 

Gifted & Talented 
Activities e.g. 
visits to 
universities. 
 
PP (Pupil 
Premium 
Activities) e.g.  
Manchester 
University 
Gateway 
programme, 
Mentoring. 
 

 

 

 

 

 

  



Careers Programme KS4 scheme of work – Learning Aims 

                

              

         Year 10 Year 11 
Autumn Term Autumn Term 
 
BBC Tell me a story                  

 
1to1 Careers Appointments with an independent careers advisor 
All students given the opportunity to explore, reflect, consider and 
plan for their next step.  
 
Introduction to Unifrog 
 
PSHE Lessons 
1.Recognise skills for success in the workplace. 
Which skills are your strongest? 
How might you use these skills in the workplace? 
How can we develop these personal skills? 

 
CV’s when applying for jobs. 
Important things to think about. 
What is included on a CV? 
Writing your CV 
 
2.Personal Statements & job applications 
How to write 
Including skills & qualities 
Starting to write your personal statement. 

 
3.Interviews 
Different types of interview & assessment tools. 
How to answer questions-STAR 
Planning for an interview 
 
5.Career Planning & job applications. 
Personal values. 
Values in daily life. 

 
 
 
 
 
PSHE Form Time:  
 
Session  
1: Opportunities & challenges  
                   Strategies to manage. 
 2: Coping with change & building resilience. 
 5: Financial well-being 
     The link between qualifications & earnings.              
 
     What can you afford on this salary? 
      Personal choices & financial wellbeing. 
      What impacts job opportunities after school? 
      What are the different opportunities after  
                   school? 
      What is the right career path for you? 
      What do you think are the key benefits of different  
                   Pathways? 
       Who can you speak to? 
   6. Pay slips.  
   7. Future Finances 
       Hopes & Dreams 
       How does education & Jobs affect my finances? 
                  Your Life goals. 
                   

A Journey of exploration and Discovery. Different people have different ideas. 

As well as: 

Careers inputs in 
Subject areas e.g.  

Music: Yr 10 
Composition 
workshops with 
Halle Orchestra 
Music: Yr 10 
Recording 
workshops with 
dBs Institute 
Manchester.          
Yr 10 BAE Digital 
Intelligence 
cyber Security 
Digital Skills 
Workshop & 
Careers Insights 
Yr 10 KPMG 
inspirational 
speakers from 
various 
technology 
teams.  YR 
11  UK's most 
inspiring maths 
speakers 
presenting 
mathematics live 
in the context of 
exciting, real-
world 
applications. 
  



                   
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Motivation & well-being. 
Career Case Studies. 
Speculative letter. 
Job Application Forms. 
How to fill in an application form. 
Write a covering letter for a job at Nandos. 
 
6. Employment rights 
Different types of employment. 
Workers’ rights true or false 
Employment equality acts. 
What should I look for in my first employment contract? 
How can workers protect themselves? 
What should I do if? 
 
7. On-line reputation. 
Personal and professional profiles. Impact on employment. 
 
14. Financial Planning. 
How will my budget change when I move away from home. 
15. understanding credit and debt.  
Nurse and apprentice chief salary profile. 
 
           
Discover sixth-form or Further Education    
 
 

 

  

 

 

 

 

 

National Careers 
Week 

4-9th March 

 

Gifted & Talented 
Activities e.g. 
visits to 
universities. 
 
PP (Pupil 
Premium 
Activities) e.g.  
Manchester 
University 
Gateway 
programme, 
Mentoring. 
 

 



       Year 10 Year 11 

 
Spring Term: 
 
Introduction to UNIFROG 
 
4.Work life Balance. 
 
 
National Careers Week Assembly 
Employer: My current job and my career path 
 
 
Inspiring women’s Day  
 

Assembly: Apprenticeships 
Technical Provider: 
 

Summer Term: 
 
PSHE June 
Living in the real world – Future Choices 
Discover your skills and qualities 
Explore employability skills 
Your choices at 16 
The job market in Manchester 
 
 
 
 

 
Spring Term 
 
Apprenticeship workshop run by the ASK Project and careers 
advisor for pupils interested in an apprenticeship.    

National Careers Week Assembly 
Employer: My current job and my career path 
What you need to do if you want to be successful in a professional 
career? 
 
 
 
As necessary careers advisor provides additional support for those 
applying for apprenticeships and college application. 



 

Assembly: Vocational qualifications – T Levels                                          

 

Assembly: 6th Form 

 

Future Choices Week 1-5 July 
Careers fair, Work experience… 
 
Visit to Manchester College Course Taster Day. 

 

 

 

 

 

 

 

 

Assembly: Vocational qualifications – T Levels                                          

Manchester College 

 

Assembly: Apprenticeships 
Technical Provider: Not available, delivered by Career Lead. 
 

Assembly: 6th Form 

 

Assembly Dates: 14th June / 21st June / 28th June Yr 10 assembly or the Year 11 slot. 

22nd April Apprenticeship assembly 

 

Future Choices Careers Fair    4 July 

 



Careers Programme KS5   

                

              

         Year 12 Year 13 
 
1 to 1 Careers Appointments 
Throughout the year 
 
Autumn Tern 
 
 
Introduction to UNIFROG 
 
Assembly: Building a Network - Work Experience & employer 
links UPTREE. 
                                                                            
 
 
Assembly & workshop:  Opportunities at EY   
 
                
Future Choices Evening  -   
Find out about university and apprenticeships from MMU 
and the ASK project. Learn more about key activities and 
dates in sixth form. 
  
 
Discover University Assembly:  Manchester University 
      
                                                                     
University widening participation programs Assembly: 
 Manchester MAP                                   
 
  
University Finance: What it means for you?  UCLAN 
 

 
1 to 1 Careers Appointments 
Throughout the year 
 
Autumn Term 
 
 
Introduction to UNIFROG 
 
 
Assembly: What should you be doing now? University, 
Apprenticeship, I am not sure?         
 
Assembly: Recap - My Personal Statement                         
 
 
Opportunity for parents to speak to Careers Advisor  
(Parents evening) 
 
Lunch Time Drop-ins  - 
 
UCLAN Personal Statement Support                                      
MMU Personal Statement Support                                        
Manchester University Personal Statement support        
 
 
Assembly and workshop- Opportunities at  
 
 
Making a successful university application   
Valuable support from your form tutor throughout the summer 
and autumn term. 

People want different things out of life and take different pathways. 

As well as: 

Careers inputs in 
Subject areas e.g.  

Science: Yr 12 
Nuffield placement 
programme. 
Yr 12 Esports 
Salford University - 
Discover 
educational and 
career paths in this 
industry. Yr13 
languages 
University of 
Manchester: 
German careers  

Yr 12 Geography 
Field trip - Urban 
regeneration officer 
Town planner, Urban 
environmental 
sustainability officer  

Yr 12 Business & 
Economics - Stock 
market challenge 

 



  
Assembly: Discover Apprenticeships -                                       
What are apprenticeships and what is available? 
  
  
Opportunity for parents to speak to a Careers Advisor    
Parents Evening 
 
Spring Term 
 
PSHE Form Time: 
 
Sixth Form Careers 
Session 1 Post 16 Options 
Session 2 Planning for the future 
Session 3 Personal Branding 
Session 4 Writing a Personal Statement 
Session 5 CV Writing 
Session 6 Making an Application Post 16 
Session 7 Interview Preparation 
Session 8 What is an entrepreneur? 
 
  
Lunch Time Drop-ins  
  
Future Choices Day  -    
In the Morning: Discover career paths, the best way to 
research courses, Higher/Degree Apprenticeships, 
courses/options , chat to current university students and  
our enterprise advisor tells us their story. 
 
In the Afternoon: Visit the UCAS Discovery Fair 
at Manchester Central. Speak to 100s of university 
representatives, Gap year specialist, employers, UCAS 
experts. 
 
Work Experience Assembly                              
 
National Careers Week Assembly 
Employer: 

  
 
 
 
 
 
 
 
 
 
Spring term 
 
UClAN University Finance: Assembly What it means for you?  
 
Apprenticeship Assembly: What is available? and what do I need 
to do to make a successful application?          
                                                           
 
 
 
 
 
 
 
 
 
 
 
 
 
 National Careers week Assembly: Employer:        
 
  
  
 
  
 
 

National Careers Week 

4-9th March 

Meetings for 
everyone, interested in 
Medical, Dentistry and 
Veterinary Science 
Courses -advice about 
how to make a 
successful application, 
preparing for UCAT, 
preparing for  
interview and 
interview practice 
alongside inputs from 
our many alumni. 

 

Meetings for everyone 
interested in Oxford & 
Cambridge – how to 
make a successful 
application, Visits to 
Cambridge 
Conference, Oxford & 
Cambridge Open Days, 
Practice Interviews 
alongside inputs from 
our many alumni. 

 

CCC group. Students 
aiming for competitive, 
and challenging 
courses. 



 
Summer Term  
 
Applications Morning   
 
Get a head start on your university application. Hear from a 
university admissions tutor and get valuable support from 
your form tutors and university experts. Introduction…Q&A 
MMU 
 
Making a successful university application   
Valuable support from your form tutor throughout the 
summer and autumn term. 
  
My Apprenticeship Application   
 
Uptree Futures – Meet employers.     
                                           
Ask Project Assembly and Q & A Session   – what should I be 
doing now?    
 
Careers Fair  
                                  
MMU Festival of apprenticeships.      
 
Work Experience Week                        
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